Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25
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end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, 3to6:
* The Annual Internal Audit Report must be completed by the authority's internal auditor.

* Sections 1 mzmum:mawovodbymeaulhomy.
-SocﬁonSiseanpletedbyUnM!mmmlbenWtoMM.

3. The authority must approve Section 1, Annual Govemnance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return 1o the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2025

* an explanation of any significant year on year variances in the accounting statements
* notfication of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2024/25

Unless requested, do not send any additonal documents to your external auditor. Your external auditor wi

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion. the

Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report

lndCoMcahwllbomwthowmoritybymiorposL

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2025 authorities must publish:

* Notice of the period for the exercise of public nghts and a declaration that the accounting statements
are as yet unaudited,

* Section 1 - Annual Governance Statement 2024/25 approved and signed, page 4

* Section 2 - Accounting Statements 2024/25. approved and signed, page 5

Not later than 30 September 2025 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance ray ew. It
Is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3
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or 8 compiete kst of Dockes hat May Se smaler suthcrtes refer 1o schec e 2 10 the Local Audit and Accountabilty Act 2014
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Guidance notes on completing Form 3 of the Annual Governance and
Accountablility Return (AGAR) 2024/25

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Pmthumx'M’Muwdmfmmwlmandomumovemrm;
needed 1o prepare successfully for the financial year-end and the subsequent work by the extemal auditor.

. uaamunAwbm(mwmmum)mcmwmww
amendments must be approved by the authority and properdy initialled.

. mo.u:homy.nouuwvomnmmmwmmmwummnmm
Govemance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the extemal
auditor by emall or post (not both) no later than 30 June 2025,

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or mnute references

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented 1o
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. mRFOnMbmhuﬂcmMoousoonaswmnﬂumdaodhAGARamm.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconcliation 10 be sent 1o your extemal auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments. note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciiation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

. wwwmmnmmmmms Do not just senc a copy of the detailed
accounting records instead of ths explanation The exteral auditor wants 10 know ™hat you understand the
reasons for all variances. Include complete numerical and narratve analys's 10 suppon the full vasance.

* If the bank reconciliation is incomplate or variances not fully explained then acdisonal costs may be incurred

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025)

* The Responsible Financial Officer (RFO). on behalfl of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July

. mmmwwmmmmmmmme,wm-s«z.
Accounts and Audit Regulatons 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025,

Al sections |Have all highighted boxes have been completed?

Has he suthorty's approval of the accouniing statements been confrmed

Oy the sgnature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2025 been reconciea to Box 87

Has an explanaton of any afference betwean Box 7 and Box 8 been prowaoa'?f*

Sectons ! aé:i Trust funds - have all disciosures been made if the authorty as 3 body comporate & @
S0ie Managng ustee? NB: 00 not 5end trust 3CCOUNING Statements uniess eGuUested

. |Has all addtonal information requested. nciudng the dates set for the pericd
| for the exercise of public rights. been provided for the external audtor?
Internal Audit Report | Have al highlighted boxes been compiated by the ntamal auditor and expianations provided”? I
Section 1 For any statemant to which the response s 'no’, has an oxpmambeenpuumd‘; J
Section 2 Has the Responsiblo Financial Officer signed the accounting statements before i
| presentation 1 the authorty for approval? !
|

NINN Y & NKY s
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can be downloaced from www.nalc.gov.uk o Fom www.ada.org. uk
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Annual Internal Audit Report 2024/25
TUNSTALL PARISH COUNCIL

www tunstaliparishcouncil gov.uk

During the financial year ended 31 March 2025, tis authorty's infemnal auditor acting independently and on the
basis of an assessment of risk, carmied out a selectve assessment of comphance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority

The internal audit for 2024/25 has been camied out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas axamined, the intemal audit conclusions are summarised in tis table. Se!
out below are the objectives of internal control and alongside aro the intermal audt conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the fnancial year 10 a Standard adequate
1o meet the needs of this authority.

A Appropriate accounting records have been property kept throughout the financial year.

B. This suthority complied with its financial regulations, payments were supporied by invoices, al
oxpendiurs was approved and VAT was approprately accounted for,

C. This authorty assessed the signfican! risks 1o achieving ils objectives and raviowed the adequacy
of arangoments 10 manage thase

D. The precept or rales requirement resulted rom an adequate budgelary process; progress against
e Sudgel wat reguiary montoned, and rESeNVes were appropriale.

E. Expected ncome was fully recelved, based on comoct prices, properly recorded and promplly
banked. and VAT was appropnately accounied for. ~NO

F. Petty cash payments were properly supported by recopts, ol petty cash sxpenditure was approved v perry
and VAT appropriately accounted for. CAIH

G. Salaries 1o employces and allowences 1 members were paid in accordanco with tis authorty's

approvais, and PAYE and NI requirements ware property sppbed.

H. Asset and investiments registers were complete and accurate 80d propedly mantaned,
I._Periodic dank account reconcliations were properly cared out during the year.

J. Accounting statoments prapaned Auring e year ware DUpaE on the comect accounting bass (reosgts
and payments or INCOMe and expendiiure), agreed 10 the cash book, SUPpored by an adeguats sudt
trall from underlying records and whare appropriate deblors and credions wers property reconded.

K. i the authority certified Asell as exempt from a heiled sssurance review in 202324, & met twe
exemplion criteria and cormectly doclared Ruell exempt. (f the authorlty had a fmited sssurence
roviow of its 2023/24 AGAR tick “not covorod”)

L. The authorky published the required formation on & websitelwebpage up 1o date at the tame of the
intemal audt in accordance with the relevant legislation,

M. In the year covered by this AGAR, the authority correctly provided for a period for the exarcise of
pubiic rights as required by the Accounts and Audt Regulations the 2024-25 AGAR pencd,
Were publac nghts in relation 10 the 2023-24 AGAR d by a n on the webute andior
authorlly approved mandes confirming te dolos sef)

N. The authonty has comglied with the publcaton requirements for 2023/24 AGAR
(so0 AGAR Page ! Guidence Notos),

SIS IN

< \l'\
23

0. (For local councils only) m
Trust funds (inchuding chartadie ) - The councll met s responsibiltios as a trustee. v
For any ofher risk areas identfed by this authonty adequate controls existed (st any other nsk a0as on soparalo shoots ¥ noaded).
Date(s) internal audit undertaken Name of person who carmed out the intemal audit

13/06/2025 A Beams, Mulberry LAS Ltd
Signature of parson who 4€
camed oul the intemal audit

= - g
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Section 1 = Annual Governance Statement 2024/25
/e acknowledge as the members of
TUNSTALL PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, 10 the best of our knowledge and bebef, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

t Nerave oute place arangements for aMective Srancaal
management 2unrg e year and for Ihe preparaion of
™9 3CCTLING Ratoments.

e martared an a0equate sysiem of nternal control
FELSTE Measuted CosNed 1O DrEvent and detect Yaug
and comuption and revieaed L5 sfecivaness

LPECannd €3 SCCOLPORG IEMNTRATE 1) AOICITINCe
wey P= Accounts anc Auvan Regretons

808 OTONC drTECPETRNT3 AN $ICEEINT BINA IOV
for safwguarding Me pubic maney A reseses ¢
its charpe

Fas ondy done what £ has the logw power 10 00 and Mes
COMPAET weh Proger Practoes in dong 50

.

-

We 1004 38 "easonable Saps 1O ASEUTE OUNNEIves
M4l there are 70 Maners of ackual of potert
non-comphiance with laws, egulations ana Proper
Pracuoes that CoU Nave B SIniicant fnancial eect
on the abilty of 1 auhOily 10 CONIuC! 18

Dusmess o manage 4 Trences

4. We provided prop 0p00T Ny GUNnG the year for
e exercoe Of elecion’ “ghh £ BCOETANCE Wit e
roquTeTets O e ACCOUTTE W03 ALl Reglatiors

S We camted o ar assessmet of e maky facrg the
SUOMY N3 100K OITONEN S804 1 TN 08 1O
£3hs. NOUSNG M FIOSCIT f FITE COrTs 800 TT
T3 NS SINCE (0w W e WL red

6 Ve manared Troughout T s B0 M3 e

| cfactve systom of rtemal s of e altoAtng

Suring e yesr gave a¥ Dersons interysted the opootunty o
inaoect and aak Guestions ADOUT VS Autharty’s ascounts

wmwM;mMmm 80T Othew rghy #
FACAS AT 0SAF AT Pem prapery

STRNGRT TOr 8 COMPTt Derson MIependert of e fravn s
COPPOIS o PrOCeIUred 10 Ve 80 Ol aCte crew On whather
PR CONIDN et e need of g smaler suthorty

N NRENRR

FRCOPSS QLo £y |

T. Wie 100k S0Eropriate Achon On 8 maters "ased PRIDONINT 10 Telers Drought 10 T alerton by remas 30
n reports oM ANMTE ARG G TE " ST DT

8. Vie consered alaler Yy INgancn labnves o SICTIN YTy € IP0uN " e BLOLT 23 DSV sS OCVEy
commimants evets of Farwact ore accuring eihar AUy Be year reiatirng sveats ek Pate Mer T oo
aunng or aMer Mo yedrend. Nave 8 fnancal mpact on o £ reievent
T aJorty and. whers 20p70pr &%, Nave Noluded them
N e accounirg siatements

9. (For local councils only) Trust funds Inchuding O3 Mot o of 13 reIEONNRAtes Aty &3 & DOy
charitabie. In our capacity as the scle managng coporate, £ 4 8 s0le maneging Fustes of § e
MUSts wa dacharged our socouniatilty st or rusts
responsbines for the furd siassets, includng |
francal repoting and, / required, ndeperdent
Sxamingnon or avd! J

how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Avual Govemance Statemant was approvad at 3 Signed by the Chair and Clerk of the mesating where
meetng of e authorty on pproval was gven
2 d ! ~
| Crar yar ke

and recorded as mnute reference

22.() Y - e —

www tunstaliparishcouncil. gov.uk

Annual Governance and Accountadility Return 2024/25 Form 3 Page40of8
Local Counclls, Internal Drainage Boards and other Smaller Authorities*



Section 2 — Accounting Statements 2024/25 for

TUNSTALL PARISH COUNCIL

1. Balances brought | Total balances and reserves al the begvining of the year
forward 40,481 36,763| as recored in the financlal records Value must agree (o
Box 7 of previous yed”.
! . d
2. (+) Precept or Rates and | Tota! amount of precep! (or for IDBs rates and levies)
Levies 7.500 7.500| received or raceivatie in the year Exclude any grants
racoved
3. (¢} Teral othar receipts Total income or receipts as recordad in the cashbook less
| 95 95| the precept or rateslevies receled (Ing 2). Inchude any
| grants receved
4.(-) Sta¥ costs Total expenditure of Payments made 1o 8nd on behalf
of gl employess. Include gross salanes anc wages
| 1,908 10,740 employers NI coninbutions, 8mpioyers pension
contributions, gratuities and SEverance payments
| 5. (-) Loan interest/capital Total @xpenditure or payments tal end inleres
repayments 0 0| mede curing the year on the suthanity’s domowings (1 an
8. (-) All cther payments | Tata! expenditure or pa) recorded in the cash-
9,404 5,575/ book iess stalf costs (ine 4) and loan interestcapila
| repayments (ine 5)
[ - . . —— .
} 7. (=) Balances camed Tots! balances and resenves at the end of the year. Must
forwars | 36,763 28.043| oqual (1+2+3) - [4+5+6)
|
8. Total value of cash and | The sum of aff cument and ceposit bank accounts, cash
short torm nvestments 36,763 28.043 noidings and short lerm investments held as at 37 March ~
| To agree with bank raconciliation.
- : T | - : TR
| 9. Total fixed assets plus | The value of all the property e authcnly owns — I (s mace
long term investments | 8,323 7.465| up of 3 s Fxed assets and fong term invesiments as &

and assels

31 March

10. Total borrowings

0

—e

The outstanding capital bafance as at 31 March of al loans
from third parties (Including PWLE)

| 11a. Disclosure note re Trust flunds
(including charitable)

11b. Disclosure note re Trust funds I
(including charitatle) |

v

The Councy, as a body corporale, acts as soi9 lrustee ans
is responsible for managing Trust funds or 838615

¢ §386i5

The figures in the accounting staternents Love
exciude any Trust ransactions

| centify that for the year ended 31 March 2025 the Accounting

Statements in this Annual Governance and Accountabikty

or income and expendture basis following the guidance in
Govemance and Acoountability for Smalier Authorites - a
Practtioners’ Guide to Proper Praciices and present fairdy
the financal position of this authonty

Signed by Responsible Financial Officer before being
presented to the authority for approval

e

Date 06/05/2025

| 1 confirm that these Accounting Statemants ware

| approved by this authority on this cate
Raeturn have baan prepared on etther a recepts and payments |

29 05)2028

| as racorded in minute referance

22D v

Signed by Chair of the meeting whera the Accounting
9 ) g ol
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Section 3 — External Auditor’s Report and Certificate 2024/25

In respect of Tunstall Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is
appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2025; and
 confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2024/25

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections
1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

The Council asserted that it ensured an effective internal audit during the year, but the Internal Audit report was dated after the Annual
Governance Statement. Due to being inquorate during 2024/25, the Council did not have opportunity to complete internal controls testing. In
future, where a similar situation emerges, the Council should ensure that sufficient internal audit testing of the relevant year’s transactions and
controls has been completed before the Annual Governance Statement is approved and should delay the signing of the Annual Governance
Statement accordingly if insufficient testing has been completed.

3 External auditor certificate 2024/25

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2025.

*We do not certify completion because:

Not applicable

External Auditor Name

Forvis Mazars LLP, Newcastle Upon Tyne, NE1 1DF

Forvis Magars LLP 25 September 2025

External Auditor Signature Date
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